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How to Report CFSP Rollover Activity Hours

1 Navigate to https://www.apfsp.org/

2 Click "Member Login"

https://scribehow.com
https://www.apfsp.org/
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3 Enter your Username and Password (Use the Retrieve Username and/or Reset
Password links if necessary).

4 Click "LOG IN"
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5 Click "See Your Transcript"

6 Click the "Choose a start date" field.
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7 Type "01/01/2023"

8 Click the "Choose an end date" field.

9 Type "12/31/2023"
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10 Select the "Certified Activity" box

11 Click "Apply filters"
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12 Note your total 2023 Activity Hours (in this example the total is 23.5 hours,
meaning we have a total of 3.5 hours to carry-over to 2024)

13 Click "RETURN" at the top right of the page
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14 Click "CFSP Activity Reporting"

15 Enter your Member Number
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16 Click the "Rollover Hours from Prior Year (maximum of 20)" field.

17 Enter "Rollover" in the Title/Name/Description field
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18 Enter any 2024 date in the "Date of Activity Completion" field

19 Enter the number of 2023 carry-over hours (our example shows 3.5)
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20 No additional notes are needed

21 Click "Submit"
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22 Click "Finish" - Thank you! Your 2023 Rollover hours have been reported!




